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Critical reading form method
Creating a critical reading form is a way of interrogating the source you are using a set of questions. This helps you to focus on the most important aspects of the source. It also helps you to avoid taking lots of detailed notes you might not use.
The method
Create a Word file to use a template.
	Open and answer your set of questions for each separate text you read.
Save these documents with names that include the author’s surname or subject.
	Organise and file your notes so you can find them again.
Take down the details
Start with the bibliographic details: Author, title, date and so on. You’ll need to cite your sources accurately.  It is helpful to add the location (e.g. main library classmark) as you might want to find it again.
A suggested list
This general list of questions is a suggested starting point for creating your own list.  
	Full reference.

Who is the author?
What is this work about?
What are the main findings of this work?
How is this work relevant to my course and/or assignment?
What are the limitations of this work?
	A few useful quotations.

What questions would you ask?
These are some additional questions to take you further.  
	What is/are the author(s) aiming to do?

	Why am I reading this?  Relevance?
	What’s the main point being made?

Interrogate the evidence and evaluate the argument being made
What’s the main line of reasoning?
	What’s the main evidence?
	Does the evidence support the conclusions offered?
	Is it convincing?
	Alternative points of view?
Quotations
Direct quotations should be used sparingly.  Only take down word for word points made which you intend to quote directly in your own writing or definitions you require to refer to.
Aim to summarise the key points when making your own notes.  If your notes are packed with lengthy direct quotations you may not be making the best use of your time.  
You will need to cite and reference accurately the ideas of others whether or not you are quoting directly from a text.
How can I use my notes?
Your notes are not the end product; developing your own line of reasoning is.  You will need to use your notes to do most of the following:
	To make a point;

To advance an argument;
To test an idea;
To make comparisons;
To develop your own view;
To draw your own conclusions.
End.

